[image: image1.png]HABITAT
CONSERVATION TRUST
FOUNDATION



 
Seed Grant Report Worksheet 2024-25
· Please complete all sections of the report form for Seed projects.

· Please note this is a worksheet only and answers must be copied and pasted into the online form through Survey Apply.
· Please refer to our website’s Report Tab for helpful tips on getting started.

· Proponents with full Fish & Wildlife projects (New, New Phase, or Continuing) must complete the correct Fish & Wildlife Grant Report form posted on our website.
Project #__-____
Project Name: [ ___ ]
Name and number must be the same as on the original proposal.
1. Grant Information 
Grant Agreement Year:  20__ - 20__   
 Conditional Grant Agreement #:  CAT- ​​​____   ERS # ​​​____   
Was there an approved Contract Extension for this grant year?   Yes☐      No☐
Briefly explain need for contract extension request (1-2 sentences): [ __ ]

Author of Report (Full Name):

Email Address:
Work Phone: 

Cell Phone: (optional)
2. Seed Project Activities Completed
Refer to the objectives and activities in your approved seed proposal for this grant year and briefly list the objectives and activities completed with seed funding (point form is acceptable). Include any activities not completed. 

3. Results and Discussion
Describe what was accomplished with this Seed Grant (including details on what you did not complete). Explain how this year’s work contributed to the overall project objectives. Identify any problems or unforeseen issues and explain how these were addressed. 
3.1 What was accomplished with this seed grant? For any activities that were not completed, describe the challenges that occurred. 

3.2 Did this project result in a full HCTF Fish and Wildlife Grant proposal?    Yes☐      No☐
If not, why not? If yes, how did the Seed Grant contribute to developing your project idea? 
Will you be submitting a full Fish and Wildlife proposal in the future? Yes☐      No☐
4. Literature Cited in this Report
5. Photographic Record 

For any photos that will be uploaded after completing the report form, please list the photo titles below and include a brief caption. Note that all submitted photo images are to be made available free of charge to HCTF for non-exclusive use in promoting the project and HCTF.
Please ensure you attach photos jpegs and list the photo titles here:

6. Final Invoice 
Please ensure your final invoice is attached to this report and that it reconciles with this financial report.

7. Submit your Seed Grant Report 

Final payment is contingent on HCTF receiving, reviewing, and accepting the final invoice and this Seed Grant Report.
By submitting this grant report, you certify that the project has been satisfactorily completed and this report is an accurate reflection of project activities and expenditures per the HCTF Grant Agreement.
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